
DEPARTMENT HEADS AND DIVISION CHIEFS 
PLEASE POST ON YOUR BULLETIN BOARDS 
 

EMPLOYMENT / PROMOTIONAL OPPORTUNITY 
 
Vacancy No.:   23-349-1 
 
Title of Position:  Housing & Community Development Manager                  

Vacancy exists in the Community Development Department 
 
Salary Range:  $68,800 - $99,100 per year/35 hours per week                                                
         
Date Posted:   December 15, 2023 
 
Deadline for Applying: OPEN UNTIL FILLED 
 
Remarks:   This is a Classified/Exempt Position 
    Examination Weight:  100% Education & Experience 
                                                       
Statement of Duties: Under the general direction of the Planning Director, this position is responsible 
for the administration and implementation of the City of Warwick’s affordable housing & Community 
Development Block Grant Programs; and performs other duties as required.  Duties Include: 
 

 Prepares and submits all HUD applications, budget reports, and records for the CDBG Grant, 
and any other state/ federal grants/programs administered by the Office. 

 Prepares the Five Year Consolidated Plan, Annual Action Plan & Consolidated Annual 
Performance & Evaluation Report. 

 Monitors grant budgets to ensure fiscal fidelity and that restricted funds are properly utilized 
solely for their intended purpose. 

 Reviews and approves, rejects or modifies requests for payments. 

 Administers the HUD Integrated Disbursement Information System (IDIS). 

 Provides oversight & monitoring of all sub-recipients receiving federal funds. 

 Conducts environmental reviews for CDBG funded projects & activities. 

 Ensures Compliance with Federal Labor Standards. 

 Provides technical assistance to non-profit and neighborhood groups receiving funds and 
ensures they comply with various grant funding restrictions.  

 Coordinates with non-profit and for-profit developers of new or expanded affordable housing 
units.  

 Performs related work as required. 

 
Education & Experience: Bachelor of arts or science in public administration, community planning 
or a related field, and five years of experience working with HUD or similarly fashioned  Federal 
programs with increasing responsibility for program administration; or a substantially equivalent 
combination of education and experience to include Urban Planning. Preference may be given to 
candidates who possess a relevant master’s degree. 
 
SPECIAL NOTE: Applicants will also be subject to a background criminal check prior to 

employment.  Negative findings may prevent applicant from being 
considered.  

 
The City of Warwick offers a robust menu of employer provided benefits to include individual 
and family health and dental insurance; paid time off to include holidays, vacation, personal 

time and sick leave; pension, life insurance, and optional, supplemental retirement plans. 
 

THE CITY OF WARWICK IS AN EQUAL OPPORTUNITY EMPLOYER 

https://www.warwickri.gov/personnel-department/webforms/submit-application-or-resume 

https://www.warwickri.gov/personnel-department/webforms/submit-application-or-resume

